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1 Pleasant Valley Rd.  Harrisonburg, VA  22801 

Events RFP

The Request for Proposal is intended to check Availability  for the Function.  Event Contract will be required once agreed.  
Submit this RFP to: P:  540-434-9981 / F: 540-434-7088  /  E:  sales@ramadaharrisonburg.com

--A.  General Information--

Event contact: __________________________________            Organization:  ________________________________

Address:  _______________________________  City:  _____________________  State:  _______   Zip:  ___________

Phone:  __________________________________                         Cell:  _______________________________________       

Fax:  ____________________________________                          Email: ______________________________________

--B.  Event Information--

1. Title of event:  _______________________________               6.      Expected  attendance:  __________________

2. Type of event:  _______________________________              7.      Room setup needed:             Y        N

3. Event Time:  Begin____________  Ends____________            8.      Catering Needed:                Y        N

4. Room Setup: Begin ___________  Ends____________               9.      Bringing Own Food:            Y        N

5. Sleeping rooms:      Y__________    N                                              10.    Bringing Own Alcohol:     Y        N
(how many)

Maximum number of people per seating style
1 RM        680 34'  x  20‘       9 ft           55             30              40               75                 30                   20              30    
2 RM’s   1360         68’ x  20’      9 ft         150            60             115             140                35                   40              35
3 RM’s   2100       105’ x  20’      9 ft          235          100            175             225                55                   60              50

a. WiFi Internet Access f.    Table Podium & Microphone = $$ k.     Dance Floor ςbased on size

b. Flipcharts = $$ g.     Table Cloth = $$ l. Host Bar  -- $$
c. TV / VCR / DVD h.    Tables όсΩ Σ уΩ  ŀƴŘ wƻǳƴŘǎύ m.    Extension Cord
d. Overhead Projector = $$ i.      Chairs (Padded Stack)                                   n.  ____________________
e. Projector Screen(7ft) = $$ j.      Telephone Jack  - N/A                                   o.    ____________________

$$  - Charges Apply

--C.  Room Configuration--

--D. Additional Amenities / Equipment Needed-


